


Before You Begin

Please read this page. It applies to everything that follows.

W H A T  T H I S  I S ,  A N D  W H A T  I T  I S  N O T

This is an organizational and educational tool. It is not legal advice and it does not 

create an attorney-client relationship.

It contains no wills, trusts, contracts, or other legal instruments, and nothing in it 

should be treated as one.

S T A T E  L A W  V A R I E S  S U B S T A N T I A L L Y

Requirements for valid documents, filing deadlines, notice periods, and rights differ 

by state and change over time.

A document that fails your state’s execution requirements can be invalid at the 

moment it is needed. Use your own state’s forms and, where anything significant is at 

stake, consult a licensed attorney.

N O  G U A R A N T E E S

Results depend entirely on your circumstances and effort. No outcome is promised or 

implied.

To the fullest extent permitted by law, the author and publisher accept no liability for 

any loss or damage arising from use of, or reliance on, this publication.

Y O U R  L I C E N S E

This is a digital product licensed for personal use. You may print pages for yourself 

and your household as often as you like.

You may not resell, redistribute, share the files, or use the content commercially 

without written permission. Separate commercial and resale licenses are available.

Because this is delivered instantly, sales are final. If you find a genuine defect in your 

file, contact us and we will replace it.



H O W  I T  W O R K S E M E R G E N C Y  B I N D E R

The kindest document you'll ever fill out.
When a crisis hits, the people who love you shouldn't have to guess your bank, hunt for the

deed, or argue about what you would have wanted — while grieving. One binder, one place,

everything findable. Most families spend months reconstructing what these pages hold.

Fill it in over a weekend. Store it somewhere fireproof, tell two people where it is, and put a

recurring January reminder to update it. Write account numbers' last four digits only if you're

worried about theft — the point is findability, not passwords.

T H I S  B I N D E R  L I V E S W H O  K N O W S

W H AT ' S  I N S I D E

§1 Find it — the registries Documents, accounts, insurance, medical, pets. p. 3–13

§2 Call them — the people The contact tree and who-handles-what. p. 14–15

§3 Honor it — the wishes "In case of" letters and final wishes. p. 16–18
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P A R T  O N E

Find
it.
Every registry answers one question: where is it? Not the contents

— the location. A binder that says "safe deposit box, First National,

key in the desk's top drawer" has done its job.
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§ 1  ·  R E G I S T R I E S E M E R G E N C Y  B I N D E R

Vital documents locator.
Location means the exact spot: "fireproof box, hall closet, top shelf" — not "somewhere

at home."

D O C U M E N T H AV E  I T ? E X A C T  LO C AT I O N

Birth certificates

Social Security cards

Passports

Marriage / divorce papers

Will / trust documents

Power of attorney

Healthcare directive / living will

House deed / lease

Car titles

Tax returns (last 3 years)

Military / immigration records

Safe deposit box + key location

M I S S I N G  D O C U M E N T S  —  M Y  TO - G E T  L I S T
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§ 1  ·  R E G I S T R I E S E M E R G E N C Y  B I N D E R

Bank & cash accounts.
Every checking, savings, and CD. Last four digits only — this is a map, not a key.

I N S T I T U T I O N

AC C O U N T  TY P E LAST  4  D I G I TS

I N  W H O S E  N A M E O N L I N E  AC C E S S  H I N T  ( W H E R E  C R E D E N T I A L S  L I V E )

I N S T I T U T I O N

AC C O U N T  TY P E LAST  4  D I G I TS

I N  W H O S E  N A M E O N L I N E  AC C E S S  H I N T  ( W H E R E  C R E D E N T I A L S  L I V E )

I N S T I T U T I O N

AC C O U N T  TY P E LAST  4  D I G I TS

I N  W H O S E  N A M E O N L I N E  AC C E S S  H I N T  ( W H E R E  C R E D E N T I A L S  L I V E )

I N S T I T U T I O N

AC C O U N T  TY P E LAST  4  D I G I TS

I N  W H O S E  N A M E O N L I N E  AC C E S S  H I N T  ( W H E R E  C R E D E N T I A L S  L I V E )

AC C O U N T S  I  C LO S E D  B U T  S TAT E M E N T S  S T I L L  E X I S T  FO R
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§ 1  ·  R E G I S T R I E S E M E R G E N C Y  B I N D E R

Investments & retirement.
401(k)s from old jobs are the most commonly lost asset in America. List every employer plan,

IRA, and brokerage — even small ones.

I N S T I T U T I O N  /  P L A N

AC C O U N T  TY P E A P P R OX .  VA LU E

B E N E F I C I A RY  O N  F I L E A DV I S O R  /  C O N TACT

I N S T I T U T I O N  /  P L A N

AC C O U N T  TY P E A P P R OX .  VA LU E

B E N E F I C I A RY  O N  F I L E A DV I S O R  /  C O N TACT

I N S T I T U T I O N  /  P L A N

AC C O U N T  TY P E A P P R OX .  VA LU E

B E N E F I C I A RY  O N  F I L E A DV I S O R  /  C O N TACT

I N S T I T U T I O N  /  P L A N

AC C O U N T  TY P E A P P R OX .  VA LU E

B E N E F I C I A RY  O N  F I L E A DV I S O R  /  C O N TACT

O L D  E M P LOY E R S  W H O S E  P L A N S  I  N E V E R  R O L L E D  OV E R
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§ 1  ·  R E G I S T R I E S E M E R G E N C Y  B I N D E R

Insurance registry.
Policies pay only if someone knows to claim them. Life, health, auto, home/renters,

disability, umbrella.

T Y P E  /  C A R R I E R P O L I CY  #

C OV E R S  /  A M O U N T AG E N T  /  P H O N E

T Y P E  /  C A R R I E R P O L I CY  #

C OV E R S  /  A M O U N T AG E N T  /  P H O N E

T Y P E  /  C A R R I E R P O L I CY  #

C OV E R S  /  A M O U N T AG E N T  /  P H O N E

T Y P E  /  C A R R I E R P O L I CY  #

C OV E R S  /  A M O U N T AG E N T  /  P H O N E

T Y P E  /  C A R R I E R P O L I CY  #

C OV E R S  /  A M O U N T AG E N T  /  P H O N E

P R E M I U M S  O N  AU TO PAY  F R O M  W H I C H  AC C O U N T
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§ 1  ·  R E G I S T R I E S E M E R G E N C Y  B I N D E R

Debts & obligations.
Mortgages, loans, cards, and anything owed to you. Debts don’t vanish in a crisis — but surprise

ones do the most damage.

L E N D E R  /  W H O

TY P E  ( M O R TG AG E ,  AU TO,  CA R D,  P E R S O N A L ) A P P R OX .  BA LA N C E

PAY M E N T  &  D U E  DAT E AU TO PAY  F R O M

L E N D E R  /  W H O

TY P E  ( M O R TG AG E ,  AU TO,  CA R D,  P E R S O N A L ) A P P R OX .  BA LA N C E

PAY M E N T  &  D U E  DAT E AU TO PAY  F R O M

L E N D E R  /  W H O

TY P E  ( M O R TG AG E ,  AU TO,  CA R D,  P E R S O N A L ) A P P R OX .  BA LA N C E

PAY M E N T  &  D U E  DAT E AU TO PAY  F R O M

L E N D E R  /  W H O

TY P E  ( M O R TG AG E ,  AU TO,  CA R D,  P E R S O N A L ) A P P R OX .  BA LA N C E

PAY M E N T  &  D U E  DAT E AU TO PAY  F R O M

M O N E Y  OW E D  TO  M E  —  B Y  W H O M ,  D O C U M E N T E D  W H E R E
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§ 1  ·  R E G I S T R I E S E M E R G E N C Y  B I N D E R

Recurring bills & utilities.
What has to keep getting paid in month one: power, water, internet, phone, subscriptions

that matter.

S E R V I C E  /  P R O V I D E R PA I D  H O W  /  F R O M D U E  D AY

S U B S C R I P T I O N S  S O M E O N E  S H O U L D  C A N C E L
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§ 1  ·  R E G I S T R I E S E M E R G E N C Y  B I N D E R

The digital life.
Where the passwords live (manager + master hint location), and what should happen to the

accounts. Never write passwords here.

PA S S W O R D  M A N A G E R

M AST E R  PAS SWO R D  H I N T  L I V E S  ( LO CAT I O N ,  N OT  T H E  H I N T )R EC OV E RY  C O D E S  L I V E

P H O N E  U N LO C K  —  W H O  K N OWS  /  W H E R E  W R I T T E N C O M P U T E R  LO G I N  —  W H O  K N OWS

E M A I L  A C C O U N T S

P R I M A RY  E M A I L R EC OV E RY  E M A I L  /  P H O N E

S EC O N D  E M A I L N OT E S

M O N E Y  A P P S  &  C R Y P T O

PAY M E N T  A P P S  ( V E N M O,  PAY PA L … ) C RY PTO  WA L L E TS  /  E XC H A N G E  +  S E E D  LO CAT I O N

D O M A I N  N A M E S  /  W E B S I T E S C LO U D  STO RAG E  /  P H OTO S

AC C O U N T S  TO  M E M O R I A L I Z E  O R  D E L E T E  —  M Y  P R E F E R E N C E
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§ 1  ·  R E G I S T R I E S C O P Y  O R  P R I N T  M O R E  O F  T H I S  P A G E

Medical one-pager.
One page per person. This is the page a paramedic or new doctor needs in the first five minutes.

Print one per family member.

N A M E

DAT E  O F  B I R T H B LO O D  TY P E

C O N D I T I O N S A L L E R G I E S  ( D R U G S ,  FO O D )

C U R R E N T  M E D I C AT I O N S  —  N A M E ,  D O S E ,  P R E S C R I B E R

D O C T O R S

P R I M A RY  CA R E  /  P H O N E S P EC I A L I STS  /  P H O N E

P H A R M ACY H E A LT H  I N S U RA N C E  +  M E M B E R  I D  LO CAT I O N
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§ 1  ·  R E G I S T R I E S E M E R G E N C Y  B I N D E R

The pets.
Whoever takes them in needs this page more than they’ll admit.

P E T  /  S P E C I E S

V E T  /  P H O N E FO O D,  M E D S ,  Q U I R KS

C H I P  /  L I C E N S E  # W H O  AG R E E D  TO  TA K E  T H E M

P E T  /  S P E C I E S

V E T  /  P H O N E FO O D,  M E D S ,  Q U I R KS

C H I P  /  L I C E N S E  # W H O  AG R E E D  TO  TA K E  T H E M

D A I LY  R O U T I N E  —  F E E D I N G  T I M E S ,  WA L K S ,  T H E  T H I N G S  O N LY  I  K N O W

P E T  F U N D  /  I N S U R A N C E  D E TA I L S
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§ 1  ·  R E G I S T R I E S E M E R G E N C Y  B I N D E R

Home, keys & access.
Spare keys, codes, and the practical map of the household nobody else fully has.

T H E  H O M E

S PA R E  K E Y  LO CAT I O N S  /  W H O  H O L D S  O N E A LA R M  C O D E  LO CAT I O N  +  C O M PA N Y  P H O N E

W I F I  N E T WO R K  +  PAS SWO R D  LO CAT I O N G A RAG E  /  G AT E  C O D E S  LO CAT I O N

S H U T O F F S  &  S Y S T E M S

WAT E R  M A I N  S H U TO F F G AS  S H U TO F F

B R E A K E R  PA N E L H VAC  F I LT E R  S I Z E  /  Q U I R KS

V E H I C L E S

V E H I C L E  1  —  S PA R E  K E Y  LO CAT I O N V E H I C L E  2  —  S PA R E  K E Y  LO CAT I O N

PA R K I N G  /  TO L L S  /  R EG I ST RAT I O N  R E N E WA L S M EC H A N I C  /  R OA D S I D E  C O N TACT

T H E  A D U LT I N G  VA U LT 13



P A R T  T W O

Call
them.
In the first 48 hours, somebody makes twenty phone calls. This

section is that list, in order, with numbers — so the calls get made

instead of researched.
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§ 2  ·  T H E  P E O P L E E M E R G E N C Y  B I N D E R

The contact tree.
First calls, then the professionals, then everyone who should hear it from a person and not

a post.

C A L L  F I R S T  —  I N  T H I S  O R D E R

W H O P H O N E T H E Y  H A N D L E

T H E  P R O F E S S I O N A L S

Attorney

Accountant / tax preparer

Financial advisor

Insurance agent

Employer HR

Landlord / property manager

S H O U L D  H E A R  I T  F R O M  A  P E R S O N
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P A R T  T H R E E

Honor
it.
The registries protect your people from chaos. These last pages

protect them from doubt — what you wanted, in your own words,

so nobody has to guess or argue.
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§ 3  ·  T H E  W I S H E S E M E R G E N C Y  B I N D E R

"In case of" instructions.
Practical instructions for the two big scenarios. Plain words; the reader will be having a very

bad day.

I F  I ' M  I N C A PAC I TAT E D  —  W H O  D E C I D E S  FO R  M E  ( N A M E  M AT C H E S  M Y  H E A LT H C A R E  D I R E C T I V E ) ,
W H AT  I  WA N T  T H E M  T O  K N OW,  W H E R E  T H E  D I R E C T I V E  I S

I F  I  D I E  —  F I R S T  T H R E E  P R AC T I C A L  S T E P S  ( C A L L  X ,  F I N D  T H E  W I L L  AT  Y,  D O N ' T  R U S H  Z ) ,  A N D  W H O
E X E C U T E S

M O N E Y  I N  M O N T H  O N E  —  W H I C H  AC C O U N T  PAY S  T H E  B I L L S ,  W H AT ' S  O N  AU T O PAY,  W H AT  C A N
WA I T

T H E  A D U LT I N G  VA U LT 17



§ 3  ·  T H E  W I S H E S E M E R G E N C Y  B I N D E R

Final wishes & the letter.
Not legally binding — that's the will's job — but this is the page that settles arguments before

they start.

P R E F E R E N C E S

Burial / cremation / donation — and where

Service — kind, tone, music, who speaks

Prepaid arrangements / plot — details &
location

Specific items → specific people (the small
things)

T H E  L E T T E R  —  W H AT  I  WA N T  T H E  P E O P L E  I  LOV E  T O  K N OW.  N O T  LO G I S T I C S ;  T H E  O T H E R  T H I N G .

T H E  A D U LT I N G  VA U LT 18



M A S T E R  I N D E X E M E R G E N C Y  B I N D E R

The master index.
Check off what's filled, and date each year's review. An outdated binder is almost as dangerous

as none.

Vital documents locator — p.4 REVIEWED

Bank & cash accounts — p.5 REVIEWED

Investments & retirement — p.6 REVIEWED

Insurance registry — p.7 REVIEWED

Debts & obligations — p.8 REVIEWED

Recurring bills — p.9 REVIEWED

The digital life — p.10 REVIEWED

Medical one-pagers — p.11 (one per person) REVIEWED

The pets — p.12 REVIEWED

Home, keys & access — p.13 REVIEWED

Contact tree — p.15 REVIEWED

In-case-of instructions — p.17 REVIEWED

Final wishes & letter — p.18 REVIEWED

A N N UA L  R E V I E W Every January: 30 minutes, this index, a pencil. Yearly dates: ____ · ____ · ____ · ____
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§ 1  ·  R E G I S T R I E S

More accounts.
Overflow cards — more banks, CDs, HSAs, 529s, business accounts. Copy or print this page as

life accumulates.

I N S T I T U T I O N

AC C O U N T  TY P E LAST  4  D I G I TS

I N  W H O S E  N A M E O N L I N E  AC C E S S  H I N T  ( W H E R E  C R E D E N T I A L S  L I V E )

I N S T I T U T I O N

AC C O U N T  TY P E LAST  4  D I G I TS

I N  W H O S E  N A M E O N L I N E  AC C E S S  H I N T  ( W H E R E  C R E D E N T I A L S  L I V E )

I N S T I T U T I O N

AC C O U N T  TY P E LAST  4  D I G I TS

I N  W H O S E  N A M E O N L I N E  AC C E S S  H I N T  ( W H E R E  C R E D E N T I A L S  L I V E )

I N S T I T U T I O N

AC C O U N T  TY P E LAST  4  D I G I TS

I N  W H O S E  N A M E O N L I N E  AC C E S S  H I N T  ( W H E R E  C R E D E N T I A L S  L I V E )

AC C O U N T S  I  C LO S E D  B U T  S TAT E M E N T S  S T I L L  E X I S T  FO R

T H E  A D U LT I N G  VA U LT 20



§ 1  ·  R E G I S T R I E S C O P Y  O R  P R I N T  M O R E  O F  T H I S  P A G E

Medical one-pager — next person.
Same page, next family member. Print one per person in the household.

N A M E

DAT E  O F  B I R T H B LO O D  TY P E

C O N D I T I O N S A L L E R G I E S  ( D R U G S ,  FO O D )

C U R R E N T  M E D I C AT I O N S  —  N A M E ,  D O S E ,  P R E S C R I B E R

D O C T O R S

P R I M A RY  CA R E  /  P H O N E S P EC I A L I STS  /  P H O N E

P H A R M ACY H E A LT H  I N S U RA N C E  +  M E M B E R  I D  LO CAT I O N

T H E  A D U LT I N G  VA U LT 21



B O N U S  ·  R E G I S T R I E S E M E R G E N C Y  B I N D E R

Subscriptions someone should cancel.
The quiet monthly drains — streaming, apps, memberships, storage units, domains. In a crisis

these bill for months before anyone notices. List them all; mark the ones that should die first.

S E R V I C E $  /  M O N T H B I L L E D  T O C A N C E L
F I R S T ?

A N N UA L  R E N E WA L S  T H AT  S U R P R I S E  U S  —  A N D  T H E I R  M O N T H S

T H E  A D U LT I N G  VA U LT 22



B O N U S  ·  R E G I S T R I E S C O P Y  O R  P R I N T  M O R E  O F  T H I S  P A G E

The blank registry: ______________
For whatever this binder didn’t print — storage units, firearms, collections, a business, aging-

parent documents you hold. Same rule: where it is, not what’s in it.

I T E M

E XACT  LO CAT I O N W H O  TO  C O N TACT

N OT E S

I T E M

E XACT  LO CAT I O N W H O  TO  C O N TACT

N OT E S

I T E M

E XACT  LO CAT I O N W H O  TO  C O N TACT

N OT E S

I T E M

E XACT  LO CAT I O N W H O  TO  C O N TACT

N OT E S

T H E  A D U LT I N G  VA U LT 23



T H E  A D U L T I N G  V A U L T

Love is also logistics.

This binder is both.

E M E R G E N C Y  B I N D E R

E V E R Y T H I N G  T H E Y  F O R G O T  T O  T E L L  Y O U


